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Department of Business Administration
Statement of Courses

"Professions have been among the greatest agencies in civilization, and as human society becomes more complex it produces
new ones, which, if society is progressive, helps its advance.
There is no controversy to-day but that there are certain
well defined princ-iples underlying business and that they are
capable of being worked inductively from the results of observation, comparison and reflection and capable of being taught by
the means of definite solutions of selected problems in which
those principles are involved."*
Rollins College offers selected courses in Business Administration wherein the professional aspect is uppermost in all the
efforts.
The mechanics and technic of the practical subjects are well
, provided for and theoretical phases of study are constantly supplemented by concrete problems. Laboratory work during both
morning and afternoon periods provide a working bas1s and
atmosphere which is analogous to the requirements of industrial
methods.
Rollins does not conduct an ordinary "business college" such
as may be found in any city for the education of helpers and
clerks. Rollins endeavors to train graduates from high schools
in standard courses to ultimately become administrators and
executives, giving the same work as is found in Northern University Schools of Business Administration.
Well defined courses of study are offered in:Accounting for Professional Work and Toward the C. P, A.
Degree.
Banking and Bank Methods.
A limited number of selective courses are offered for those
who are taking the regular Bachelor of Arts degree course. It is
the primary consideration that as much required A. B. work be
taken during the first year as possible.
Students of mature age who desire to take selected subjects
may be admitted by satisfactorily complying with the special
entrance requisites which the department has deemed essential
*From recent speech by Pres. Lowell of Harvard University.
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in order that determination of such student's fitness will merit
his eligibility. Advance notice of these particular requirements
can be had by application to the department.
Class attendance is rigidly insisted upon. Absence in excess
of the regulation allowance will disqualify a student from continuing in a course during the semester in which they occur.
By authority of the College Faculty Rulings, this Department reserves the right to refuse a passing grade in any of its
courses when the student fails to show a proper and sound use
of English.
Shorthand and Typewriting

Rollins College offers excellent facilities for those who desire
proficient training in shorthand and typewriting.
The methods and procedure of instruction aim to develop
sound and workable means for those who desire a good foundation for stenographic positions.
College credit is NOT given for typewriting, but one credit
is allowed for the completion of each semester's course in
shorthand.
Certain limitations are set for the number of courses which
students are permitted to take when they have registered for
either or both of the above courses. No student is permitted to
enter typewriting or shorthand classes until written authorization has been obtained from the head of the department.
The Gregg shorthand system is used.
Special rates are charged for these courses.
ENTRANCE REQUIREMENTS AND STANDARDS
In general, the regular college entrance requirements will be insisted
upon for those students desiring work in this department.
For all students desiring to major in Business Administration Courses, at
least 80 hours of a total 138 (required of all candidates for the A. B. degree)
must be taken in prescribed subjects.
Those students who complete the required curricula of studies in this
department will receive a special diploma in addition to the Bachelor of
Arts degree.
Permission may be secured for "visitors" to attend desired courses but
credits for such work will not be allowed.

PROGRAM OF COURSES
(Courses cited with two numbers continue through both the first and
second semesters. Courses in parenthesis not offered in 1924-5.) No credit

will be allowed in courses continuing through both semesters unless entire
course is completed.
ACCOUNTING (Economics 1-2 required as prerequisite or is to be taken
with accounting course 1-2)
Acc't.

1-2-Elementary accounting principles (fundamentals of bookkeeping).

Acc't.

3-4-Constructive accounting.

Acc't.

5-6-Cost accounting (Junior and Seniors only).

Prerequisite-Acc't. 1-2.

BUSINESS ADMINISTRATION:
1-2-Economic Geography.
3-4-Elementary Industrial Business Administration (Economics 1 and English 1 required as prerequisites).

BANKING:
1-2-Mechanics and Elementary Theory. (Econ. 1 prerequisite).
3-4-Bank Credits and Studies.

ENGLISH:
Certain courses in English are required of all students in
this department. Particular emphasis is laid upon good
usage of this subject. Description of these courses is given
in the catalogue ·under "English Department."

LAW ( Case and Lecture method used) :
1-2-Law of Contracts (sophomore standing required).
3 -Negotiable Instruments.
4 -Sales.

(Prerequisites: Law 1-2.)

5-6-(Corporation Law.)

MATHEMATICS:
21-22-Business Mathematics. ·
23-24-Accounting Mathematics.
25-26-(Accountancy of Investments).
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